	Review of previous week’s experience/targets:

	Mentoring focus as suggested by programme:

	Summary of discussion including: review of progress e.g. subject knowledge, PDPs, tasks, assignments, general workload:



	Targets and the Standards they relate to:                                                                       
Mentor:…………………………….       Trainee: …………………………….

Date: ………………………………

Trainee to send copy to Programme Manager before the next meeting.


Record of Mentor Meeting
Mentor meetings should follow this outline and be approx. 1 hour in length.
